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0 oubanoreke ['ocynapeTBeHHOro 010KeTHOTO 00111€00Pa30BATEIHLHOIO YUPeKACHHS
ropoaa Mocksbl «llIkona Ne 1253» (I'bBOY HlIkomaa Ne 1253)

1. O01ue moJioKeHus

1.1. budbnunoreka sisisiercs nojpaszaenenuem ['bOY Illkona Ne 1253 (nanee — Illkodna).
Y4acTBYIOIIUM B y4eOHO-BOCIHTATEIBHOM [Ipollecce B IHedsx oOecreueHus npasa
YUACTHUKOB 00pa30BaTeIbHOrO IMpollecca Ha OecIlaTHOE I10Jb30BaHuEe OMOIHOTEUHO-
MH(POPMALIMOHHBIMH PECYPCAMH.

1.2. JlestenbHoeTh OMOIMOTEKH MIKOJBI (Aanee — bubiamoreka) orpaxkaeTcsi B ycTaBe
I'BOY Illkoaa Ne 1253. OGecnieueHHOCTh OMOIHOTEKM YUeOHBIMH, METOAMYECKMMH H
CHPABOYHBIMH JOKVMEHTAMU VUUTBHIBACTCS MPH JUIEH3UPOBaHUN 00111e00pa30BaTEILHOTO
VUPCIKICHMS.

1.3. Hean OudAHOTEKN COOTHOCITCS € LEISIMU HIKOJBL: (GopMUpOBaHKUE O0LIEH KYJIbTYpbI
JMYHOCTH OOYYAIOIIHMXCSH Ha OCHOBE YCBOEHHUS 0053aTeIbHOI0 MHUHMMYyMa COJIEp/KaHus
00111e00pa30BaATELHBIX MPOrPAMM. HX a1alTalHs K 3KU3HU B 00ILECTBE., CO3/1aHUE OCHOBBI
JUIsL OCO3HAHHOrO  BbIOOpa M MOCIEIVIOUIEr0  OCBOEHUS  [IPO(ECCHOHAIBHBIX
oOpa3zoBaTe/bHbIX [POTPaMM. BOCHUTAHHE IPa’KIaHCTBEHHOCTH, TPYIOIIO0HS, yBaKEHHU
K mpaBam #u cBoOojaM YelIOBCKa. MOO0BM K OKpyKaromed npupoje, Poaune. cembe.
(hopMHpOBaHUE 310pOBOIO 00pa3a KU3HH.

1.4. bubnmnoreka pyKOBOJCTBYETCS B CBOCH JIeATEILHOCTH [ park/aHCKUM KOJEKCOM
Poccuiickoit ®enepanun. degepaibubivM 3akoHoM oT 29.12.2012 Ne 273 ®d3 «O6
oOpaszoBanuu B Poccuiickoii Deaepatmny. OejtepaibHbiM 3akoHOM 0T 29.12.1994 Neo 78-
®3 (pea. or 03.07.2016) «O OubGamoreynom jene». [lpuMepHBIM MOIONKEHHEM O
oubanoteke 001IEOOpa30BATENBHOIO YUpekIeHusA, yTBepuieHHoM MunoOpasoBanust
Poccun, ®enepanbipiv 3akoHoM o1 25 utoas 2002r. Ne 114-@3 « O npoTHBOAEHCTBUM
IKCTPEMUCTCKOI jtedarenbHocTiy U DegepanbbiM 3akoHoM oT 29.12.2010 Ne 436 d3 «O
3amuTe JIeTel OT HHPOPMALNI. TPUYHHAIOLIEH Bpel UX PasBUTUHION.

1.5. Illkosa HeceT OTBETCTBEHHOCTH 3a JOCTYMHOCTh W Ka4eCTBO OMOIHOTCUHO-
nHdGopMaIoHHOro o0ciIyKnBaHus OMOJIMOTEKH, 3a HepacnpocTpaHeHue HH(opMalnHy
HKCTPEMHUCTCKOTO TOJIKA, IPHUNHAIOIINI Bpel pa3sBUTHIO JeTEH.



1.5. Illkona HeceT OTBETCTBEHHOCTH 32 AOCTYITHOCTL M KayecTBO OUOIMOTEYHO-

MHPOPMALMOHHOTO 0GCITyKUBAHUS GUOIIHOTEKH, 33 HepacrnpocTpaHeHne WHGOpMaLUu
SKCTPEMHUCTCKOIr0 TOJIKA, IPUYMHSIOIINI BpEl PA3BUTHIO JeTeH.

1.6.  Opranumsauus  o6cCiy)KMBaHUS ~ YYaCTHHKOB  00pa3oBaTeNbHOTO  Mpoliecca
NPOU3BOAMTCS B  COOTBETCTBMM C  IIpaBUJIaMH  TEXHHKH  0O€30MacHOCTH H
MPOTUBOIIOKAaPHBIMH, CAHUTAPHO-IUTHEHHYeCKMMHK TPeOOBAHUSIMM.

2. OcHoBHBbIE 3a/1a4H

2.1. OcHOBHBIMM 3a71a4aMU OUOGITHOTEKH SIBASIOTCS:

— olecrieyeHyre ydacTHHKaM 0OpPa30BaTENBHOIO npouecca - obydaronmmes,
[ENaroriiecKuM pabOTHHKAM, POAMTENAM (MHBIM 3aKOHHBIM TpPeICTABHTENSM)
o0y4aromuxcst (Iajiee - MOJNB30BATEIAM) - JocTyna K HMHQOpPMAlMK, 3HAHUM,
MJesM, KyJIbTYPHBIM LEHHOCTSM IIOCPEICTBOM HCIIOJIb30BaHUS OUOIHOTEUHO-
MH(QOPMALMOHHBIX PECYpCOB LIKOMBI HA DA3IAYHBIX HOCHTEJISX: OyMaxcHOM
(KHWKHBIH  (oHA, (GOHA mepHoIHIECcKHX U3[aHWH); KOMMYHHKATHBHOM
(KOMITBIOTEPHBIE CETH) ¥ UHBIX HOCHTEJISX;

— AKTHBHOC MPOTHBOJCHCTBHE PACIPOCTPAHEHHMIO IKCTPEMHUCTCKUX MATEPHAIOB WU
MH(OPMALNK IPUYHHSIOWIEH BPeJ] Pa3BUTHIO JIeTeH;

— BOCIHMTaHHE  KyJIBTYPHOI'O M TIPaXJaHCKOTO CaMOCO3HAHMS, I[OMOLIb B
COLMATU3AIIHN 00Y4arOIerocs, pa3BUTHH €0 TBOPYECKOTO MOTEHIIHAA;

— (OopMHpOBaHHe HABBIKOB HE3aBHCHMOTO GHGIMOTEYHOrO MOJIB30BATES: oOyueHue
TIOUCKY, 0TOOPY M KPHUTHYECKO#T OlleHKe MH(pOpMALIHK;

— COBEpIICHCTBOBAHUE NIPE/IOCTABIIACMBIX OUOIMOTEKOH YCIyr HA OCHOBE BHEIPEHHS!
HOBBIX HMH(OPMALMOHHBIX TEXHOIOTHMI M KOMIIBIOTEPU3ALMM OHOIHOTEUHO-
HH(OPMALMOHHBIX IIPOLECCOB, HOPMUpPOBaHKE KOM(DOPTHOH GUOTHOTEIHOI CpeJibI.

3. OcHoBHbIEe (PYHKIHH

3.1. Jlnst peanu3anny OCHOBHBIX 3a1a4 GUOIHOTEKA:

— dopmupyeT GoHI 6HOINOTEUHO-HHPOPMALIHOHHBIX PECypCOB ILIKOJIBI:
- KOMIUIEKTYET YHMBEPCAlIbHBIM (OHA y4eOHBIMH, XyJI0KECTBEHHBIMH,
Hay4HBIMH,  CIPABOYHBIMM, NEAArOTHYECKHMH M  HAyYHO-MOMYISAPHBIMH
AOKYMEHTaMH Ha TPAJUIHNOHHEIX ¥ HETPAUIIMOHHEIX HOCHTEISX HH(OPMAIIHY;

- IONOJIHSET POHA MHOOPMALMOHHBIMY PeCypcaMy CETH HutepHer;
~ TPOBOJHT CBEPKY HMMEIOUIMXCS OMONMOTEUHBIX (DOHIOB M BHOBb MOCTYHAMOLIEH
JATEPATYPbl € (e/epalbHBIM  CIIMCKOM  3KCTPEMHCTCKHX MaTepHUasoB,

MyOJIMKyeMBbIX B ODHUIMANIBHOM NepHOAMYECKOM H3ianun «Poccuiickas raszeTtay u
Ha caiite Munucrepcrsa woctunuu Poccuiickoii Qenepanuu.

— co3JaeT UHHOPMALHOHHYIO MPOIYKIHIO:
-OCYIIECTBIISET aHATUTUKO-CUHTETUYECKYIO TTepepaboTKy HH(OpMAaIHK;
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- OPraHM3yeT W BEIeT CHPaBO4YHO-OMOIMOrpaduyeckuii ammapar: KaTanioru
(andaBuTHBIA, cHCTeMaTHYecKHit), KapTOTEKH (CHCTEMaTHYeCKYI0 KapTOTeKy
CTaTel, TEeMaTUYECKUE KAPTOTEKH ), SJIEKTPOHHBIH KaTaJor;
- paspabaTbiBaeT peKoMeHjaTelbHble Oubanorpaduueckne mocobus (CIUCKH,
0030pbI, yKa3aTeau U T.11.);
- ofbecrieynBaeT MH(POPMUpPOBaHHUE IOIb30BaTeNeil 06 HHPOPMALHOHHOM
IIPOAYKLHH;

— OCYLUECTBIISET a1 depeHIUPOBaHHOE On6IMOTeYHO-UH(POPMAITHOHHOE

obcnyKrnBaHUe 00yYarOLUXCS:

- OpraHusyet o0y4eHHe HaBBIKaM HE3aBUCUMOTO GHOIMOTEYHOT0 MOTb30BaATEN S
U TIOTpeOHTeNs. MHOOPMAIMHK, COACHCTBYET MHTErpalldd KOMILUIeKca 3HaHWH,
YMEHUH U HaBBIKOB pabOTHI ¢ KHUTOH U HH(pOPMAILIHei;
- OKa3bpIBaeT HH(POPMALMOHHYIO MIOJIEPKKY B PEIICHNH 3a/1a4, BO3HUKAIOIIUX B
rporuecce UX y4eOHO#, camoo6pa3oBaTellbHOM U J0CYTOBOi JeSITETBHOCTH,

— OCYILECTBJISET nuddepeHnupoBaHHOE OubnuoTeuHO-UHPOPMAILIMOHHOE

00cCITy)KMBaHUE MearornyecKuX paboTHUKOB:

- BBUIBJISICT HMH(MOPMAaUMOHHBIE NOTPEGHOCTH M YIOBIETBOPSIET 3aMpoCHI,
CBA3aHHBIE C 00yYeHHEM, BOCIIUTAHHEM U 37I0POBBEM JIETei;
- BBIABIIACT WH(QOPMALMOHHbIE MOTPEGHOCTH M YyHOBIETBOPSET 3alpochl B
00JIaCTH INeJaroruyecknx HHHOBALMI 1 HOBBIX TEeXHOJIOTHH;

- COZIEHCTBYET NPo(eCCHOHATbHOM KOMIIETEHI[HH, TTOBBIIIEHHIO KBaJU(UKauu,
POBEJIEHUIO aTTECTALUH;
- co3jaeT OaHK MeJaroruveckoil MHPOPMALMH KAK OCHOBBI eXHHOM
UH(POPMALIMOHHOM CILYKOBbI 001e06pazoBaTensLHOro YyUpexKIeHUs,
OCYIIECTBIISIET HAKOIUICHME, CHCTEMATH3alMi0 MHpOpPMALMK [0 IIpeaMeTam,
paszenam u Temam;
- OpraHusyeT NOCTyn K OaHKy mNenarorndeckodl MH(OPMALUH Ha JHOOBIX
HOCHUTEIISIX; MPOCMOTP 3JIEKTPOHHBIX BEPCHIl IIe1aroruIeckuX H3AaHHmii;
- OCYIIECTBIIACT TeKylilee HHPOpMUPOBaHHE (THH HHPOPMALMH, 0630PbI HOBBIX
MOCTYIJICHWH ¥ IyOsivKauuit), MHQOPMUPOBAHME PYKOBOACTBA IIKOJBI 110
BOIIPOCaM yTNpaBieHUs: 00pa30BaTeIbHBIM IIPOILIECCOM;
- CIMOCOGCTBYET MPOBEICHHUIO 3aHATHI MO (HOPMUPOBAHMUIO MH(QOPMALIUOHHOIA
KyJAbTYpHI;

—~ OCYIIECTBIISIET o hepeHIUpoBaHHOe OubimorevHo-UH(POPMAIIMOHHOE

obcityKMBaHKe poauTenei (MHBIX 3aKOHHBIX NpecTaBUTeNel ) 00yJarOImMXCs:

= YAOBIICTBOPSET 3alpOCkl IMOJb30BaTeNed U HHPOPMHUPYET O HOBBIX
MOCTYIIIIEHUAX B OMOIHMOTEKY;
- KOHCYJIBTHPYET I10 BONPOCAaM OpraHM3allUi CEMEeWHOr0 YTeHHs, 3HAKOMHUT C
uH(OpMaIIMeli 10 BOCTIUTAHUIO AeTeil;
- KOHCYJIbTUPYET MO BOTIPOCaM y4eOHBIX U3JIaHUH 1J1sl 06y 9arOHXCS.

4. Opranu3auus aesTeJbHOCTH GUGIHOTEKH
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4.1. bubnuoreka 1Mo cBoeil CTPyKType IeNUTCS Ha aOOHEMEHT, YMTANBHBIN 3all, OT/Ae]
Yy4eOHUKOB U OTJeN METOAMYECKOH JIUTEepaTyphl [0 TEMaM.

4,2. bubnnoreuyHo-MHYOPMALMOHHOE OOCITy)KHBaHHE OCYIIECTBISETCS HAa OCHOBE
6ubIMOTeYHO-HHGOPMAIIMOHHBIX ~ PECYpCcOB B COOTBETCTBHM C  y4eOHBIM M
BOCITMTATENBHBIM IUIAHAMM IIKOJIBI, MpPOrpaMMaMH, IPOeKTaMH M IIIaHOM paboTshl
OUOIUOTEKH.

4.3. B uensix obecrieyeHds MOJepHU3ALMN OHOIMOTEKH B YCIOBHAX MH(POpMATU3ALUK

o0pa3oBaHus W B TpeJeNax CPelCTB, BBIIESISEMBIX yUpeauTeneM, IIKojaa obecreunBaeT
OMOIMOTEKY:

— rapaHTUpPOBaHHBIM (buHAHCHpPOBaHHEM KOMILJIEKTOBAHUS OoubnauoreuHo-
MH(POPMAIIMOHHBIX PECYPCOB (B CMETe YUPEeXIEHHUS BEIBOAUTCS OTAEIBHO);

— HeoOXOJUMBIMH  CIy)KeOHBIMM ¥  TPOWU3BOJACTBEHHBIMM  IIOMEIIEHUSMH B
COOTBETCTBHM CO CTPYKTYpOoil OMOIMOTEKM M HOpPMAaTHBAaMH II0 TeXHHKe
0e30MacHOCTU JKCIUTyaTallud KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOW BIIAXKHOCTH,
3aIbIJIEHHOCTH [IOMEIEHUS, KOPPO3HOHHO-aKTUBHBIX npumecei UIH
3JIEKTPONPOBOAAILEH MBUIK) U B COOTBETCTBHHU ¢ nosioxkenusmu CanlluH;

— TEJeKOMMYHHMKALlMOHHOW ¥  KOIHMPOBAJIbHO-MHOKUTEJILHOM  TEXHUKOW W
HeOOXOIMMBIMU MIPOTPAMMHBIMH MPOAYKTAMH;

— PEMOHTOM M CEpBHUCHBIM 00CIIy)KMBaHHEM TEXHUKU U 000pYHOBaHUS OUOIHOTEKH;
— 0OubnMOTeYHOH TEXHUKOW U KaHLENSIPCKUMH ITPUHAIIEKHOCTSIMH.

4.4. lllkona co3pmaer ycloBUs Ui COXPAaHHOCTH allaparypbl, OOOpYHIOBaHHS U
uMylecTBa OUOIUOTEKH.

4.5. OTBeTCTBEHHOCTh 34 CHUCTEMATHUYHOCTh M KauyeCTBO KOMILJIEKTOBAHHUS OCHOBHOI'O
ponna 6ubnuoTeKn, KOMILIEKTOBaHKUE y4eOHOTo (JOHIA B COOTBETCTBUU C (eliepaibHbEIMH
[epeuHsMU YUYeOHUKOB U yueOHO-MEeTOAWYEeCKMX W3JaHUM, co3daHHe HEeOOXOIUMBIX
YCIOBUI J7Isi JIeSATeIbHOCTH OUONMOTeKH HeceT AMPEKTOpP IIKOJBI B COOTBETCTBHUU C
YCTaBOM YUpeKAeHHS.

4.6. Pexum pabGorel OubnuoTekH ompenenseTcs 3aBelyOIIMM OHOIHOTEKOM
(bnbnuoTexapeM) B COOTBETCTBUU C MpPaBUIAMH BHYTPEHHErO pAacopsiKa IIKOJILI U
npelycMaTpUBaeT BhIACICHHUE:

— JBYX 4acoB paboThl €XKeIHEBHO BHYTPHOUOIHOTEUHOM paboThI,

— OJIMH pa3 B Mecsl| — CAHUTAPHBIHM JIeHb, B KOTOPBINA 00CITy;)KMBaHUE M0JIb30BaTelIei
He MPOU3BOIUTCS,

— OJIMH pa3 B Mecsl] — METOIUYECKUH JeHb.
5. Ynpasaenune. lHITaTnl

5.1. Ynpasinenue 6u61MOTEKON OCYIIECTBISIETCS B COOTBETCTBUU C 3aKOHOJATENILCTBOM
Poccuiickoit @enepauiiy 1 yCTaBOM HIKOJIBI.
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5.2. OGuiee pyKOBOJICTBO JesTeIbHOCTBIO OUOIHOTEKH OCYIIECTBIISET AUPEKTOP LIKOJIBL.

5.3. PyxoBoactBo  OMOAMOTEKOH  OCYLIECTBISET  3aBeAylolMid  OubIHOTEKOM
(GubnroTeKapb), KOTOpBIM HECET OTBETCTBEHHOCTh B Mpejesiax CBOeH KOMIETEeHIHH
nepesi OOIIECTBOM M JUPEKTOPOM IIKOJbI, O0yYaIOUIMMHCS, HX POAUTEIAMH (MHBIMH
3aKOHHBIMHM  IIPEJICTABHTENIIMH) 3@ OpPraHM3alMi0O W  pe3ylibTaThl JACATEIbHOCTH
6ubIHOTEKN B COOTBETCTBUM ¢ (DYHKIIMOHAJIbHBIMHU 0053aHHOCTAMH, ITPEITYCMOTPEHHBIMHU
KBaJIM(UKALUOHHBIMU TPeOOBAHUAMM, TPY/OBBIM JOTOBOPOM U yCTaBOM IIKOJIBL.

5.4. 3asepyromuii 6uOnHoTeKoi (OuOMMOTEKAaph) Ha3HA4YAETCS IUPEKTOPOM IHKOJIBI,
SIBJISATHCSL UJIEHOM TMEeNarornyeckoro KOJUIEKTHBA U BXOJUT B COCTaB I1€Jaroruvyeckoro
coBeTa 00111e00pa30BaTENLHOIO YUPEIKICHHS.

5.5. Meroguveckoe CONMPOBOXKIAEHHE JEATENBHOCTH OuOnuoreku obecreyuBaer
CNEeUUATUCT MO0 Yy4yeOHBIM (OHIAM M IIKOJBHBIM OHOJIHOTEKAM OpraHa YIpaBieHHs
o0pa3zoBaHUEM.

5.6. 3aenyromuit O6ubnmorexoir (OubnmoTekapb) paspabaThiBaeT U IPeACTABISET
JIUPEKTOPY LIKOJIbl HAa yTBEPKAEHHUE CIEAYIOIINe JOKYMEHTBI:

— I0JI0KeHHue 0 OubianoTexe, MpaBua MOJIb30BaHUs OUOIHOTEKOM’;
— IUIAHOBO-OTYETHYIO JOKYMEHTAIIHIO;
— TEXHOJIOTHYECKYIO JOKYMEHTAIHIO.

5.7. Ilopsiiok KOMILJIEKTOBaHUS ITaTa OMOIMOTEKN PeriaMeHTUPYeTCsl YCTaBOM ILKOJIBL.

5.8. Tpynosbie oTHOmEeHHS paOOTHUKOB OUONMOTEKH PEryJHpPYIOTCSs TPY/IAOBBIM
JIOTOBOPOM,  YCJIOBUSI KOTOPOr0 He JO/KHBI IPOTUBOPEYUTH 3aKOHOAATENILCTBY
Poccuiickoit @enepanuu o Tpyae.

6. IlpaBa n o6s13aHHOCTH OHO/IHOTEKH

6.1. PaboTHuku OMOIUOTEKH UMEIOT MPaBo:

— CaMOCTOSITeNIbHO  BbIOUpaTh (GOpPMBI, CpeAcTBA W METOAbl OHOJIMOTEYHO-
uHpOpMalMOHHOTO  00ciy>)XHBaHUS  00pa3oBaTeNIbHOIO U BOCIUTATEIBHOIO
IIPOLECCOB B COOTBETCTBUM C LIEJISIMU U 3aJla4aMy, yKa3aHHBIMHU B YCTaBe LIKOJIbI U
MOJIOKEHUM 0 OUOIHOTEKE;

— IPOBOJUTH B YCTAaHOBJIEHHOM MOpsaKe (aKyIbTaTHBHBIE 3aHATHS, YPOKH U KPYIKKH
OubnmoTeuHo-6MOIMOrpaduIeckux 3HaHUM 1 HHGOPMAIIMOHHON KYJIBTYPBI;

— PEKOMEHOO0BAaTh HCTOYHHUKH KOMIIJICKTOBAHHUSA HHd)OpMaH,I/IOHHBIX PECYPCOB;

— U3bIMaTh U PEAIIU30BBIBATH JOKYMEHThI U3 (DOH/IOB B COOTBETCTBHH C MHCTPYKI[MEN
1o yyety dubnuoreyroro Gouaa;

— ONpefensTh B COOTBETCTBUM C T[paBUJIaMU  [OJIb30BaHUS OHUOIMOTEKOM,
YTBEPXKJAEHHBIMU JIMPEKTOPOM IIKOJBI, W IO COIJIACOBAHHMIO C YIPABIISIOLIUM
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COBETOM IIKOJBI BHJBI U pa3Mepbl KOMIIGHcaluu yuuepda, HaHECEeHHOTrO
TI0JIB30BATEIIMU OHOIINOTEKH,

y4acTBOBATH B YIIPABICHHUH ILIKOJION B ITOPAIKE, ONIPEALIIEMOM YCTABOM LLIKOJIBI;
HUMETh eXXeroAHbIi OTIycK 28 KalneHIapHbIX JIHEi;

OBITH MpEACTABIEHHBIMH K Pa3MM4HbIM (OpMaM IMOOLIPEHHs, HarpajaMm d 3HaKaM
OTJIMYHS, TIPELYCMOTPEHHBIM /15l Pa0OTHMKOB 00pa30BaHus U KyIbTYpBbI,
y4acTBOBaTh B COOTBETCTBMH C 3aKOHOJATEIBCTBOM Poccuiickoit @enepauvu B
pabore GUOIMOTEUHBIX ACCOLMALINI HITH COIO30B.

6.2. PaboTHrku OubOIMoTeK 00s3aHBbI:

obecrieynTh T0JIB30BATENIIM  BO3MOXHOCTB paboTel ¢  HMH(POPMALMOHHBIMH
pecypcamu OMOIHOTEKH;

MH(MOPMUPOBATSH IOJIb30BaTeNeH O BU1aX MpeIoCTaBIsieMbIX OHOIMOTEKOI yCiIyT;
obecneuuTh Hay4HYI0 OpraHu3aLuio GOHIOB U KaTaJIoros;

¢opmupoBath (OHABI B COOTBETCTBHM C YTBEP)KJICHHbIMH (eaepabHbIMU
nepeyHs MM y4eOHBIX u3JaHuil, oOpa3oBaTeIbHBIMH IIPOrpaMMaMi  LIKOJbI,
UHTEpecaMu, MOTPeOHOCTSIMU U 3aMIPOCaMU BCEX MEPEYUCIICHHBIX BBILIE KaTeropuii
[oJib30BaTenei;

MPOTUBOACHCTBOBATh MONagaHulo B  (GoHA OHUOIMOTEKM  SKCTPEMUCTCKUX
MaTepHuajoB U UHGOpPMALMK, IPUUUHSIONIEH Bpell pa3BUTHUIO eTe, peryisipHo (He
pexe 1 pa3a B KBapTalsl) IPOBOAUTH CBEPKY OMOIMOTEUHBIX (DOHIOB CO CIUCKAMMU,
nmy0auKyeMbIMU B 0()ULIMATIBHOM NEpUOANYecKOM u3ianuu «Poccuiickas razeta» u

Ha caiite MunucrepctBa roctuuuu Poccuiickoit @epepaunu (Ilpunoxenust Nel,
Ne2).

COBEpIIEHCTBOBATh  MHGMOpMaLMOHHO-OubONIMorpadhudeckoe u  OubiauoTeuHoe
o0ciy)kMBaHUe M0JIb30BaTENIeH;

obecrednBaTh COXPAHHOCTb HCIOJIB30BaHMWsS HOCUTENed HHQOpMaLuH, HUX
CHCTEMaTU3aLMIO, pa3MellleHHe U XpaHEeHUE;

obecnieunBaTh peXUM paboTbl OUOIMOTEKHM B COOTBETCTBUM C MOTPeOHOCTSIMU
[10JIb30BaTeNeH U paboTOM LIKOJIBI;

OTHHUTBIBATBHCH B YCTAHOBJIEHHOM MOPAAKE NEPEN NUPEKTOPOM IIKOJIBI;
[TOBBIIIATH KBannquanmo.

7. IlpaBa u 06513aHHOCTH NOJb30BaTe/ el OUbIHOTEKH

7.1. Ilonp3oBatesn OMOIUOTEKN UMEIOT ITPaBO:

nmojlydyaTb MOJHYH0 HH(popManuMoo o0 cocraBe OubmauoreuHoro  (oHza,
MH(OPMALIMOHHBIX pecypcax U MpefocTaBIsieMbIX OMOIMOTEKOM yCayrax;

0J1b30BaTHCS CIIPaBOYHO-OMOIMOrpadguIecKuM anmnaparom OUOIHOTEKH;

nojy4aTh KOHCYJBTAlMOHHYKO TIIOMOLIb B IIOMCKE U BBIOOpE WCTOYHHKOB
UHpopMauy;
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— IMOJy4aTh BO BpPEMEHHOE€ IMO0Jb30BaHME Ha a0OHEMEHTe M B UUTAIBHOM 3alie
TrieYaTHbIE U3/laHUs U IpyTrie UCTOYHUKU UH()OpMaLny;

— NpOoJJIEBATE CPOK IMOJIB30BAHUA NTOKYMEHTAMH,

— II0JIy4aTh TeMaTU4YeCcKue, PaKTorpa@uIecKue, yTOIHAIHNE U OubnorpapuIecKue
CIIpaBKK Ha OCHOBe (oHa GMOIHOTEKH;

— y4acTBOBAaTh B MEPOIPHATHSX, IPOBOAUMBIX OUOINOTEKOM;

— TIOJNB30BATHCS TUIATHBIMH YCIYraMH, MpelocTaBiIsieMbIMUA OHOIMOTEKOH COrIacHO
yCTaBy LIKOJIBI;

— oOpatarscst IuIsl paspemieHns KOHGIUKTHON CUTYallld K JUPEKTOPY IIKOJIbI.

7.2. Ilonp3oBarenu 6ubIMOTEKH 00SI3aHbI;

— co0Jo1aTh NnpaBuiia MoJIb30BaHus OHOIHOTEKOI;

— OepeXHO OTHOCUTBCS K NPOU3BEEHUSIM IevaTH (He BBIPHIBATh, He 3arubarhb
CTpaHHIl, HEe JelaTh B KHUraX MOAYEPKUBAaHUS, MIOMETKH), UHBIM JOKYMEHTaM Ha
pa3IuYHbIX HOCUTENSIX, 000pYyI0BaHUIO, HHBEHTAPIO;

— HNOAACPKHUBATL TIOPAJOK pPacCTaHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIE
6H6HHOT€KH, pacIIoJIOKEHHUA KapTOUEK B KaTaJiorax U KapTOTeKax;

— TI0Jb30BAaThCS LEHHBIMM U CIIPABOYHBIMH IOKYMEHTaMH TOJBKO B ITOMEIIEHHH
OuONIHOTEKH;

— yOenuThcs NpU IMOJYYEHHMM JOKYMEHTOB B OTCYTCTBUU Je(EKTOB, a IpH
oOHapyxeHUM  npouH(pOpMHUpPOBaTH 00 3ToM  paboTHUKA  OUOIHOTEKH.
OTBeTCTBEHHOCTh 3a OOHapyKeHHble Je(eKThl B CHABAEMbIX HOKYMEHTaX HECET
MOCIIeHUN TOJIb30BATENb;

— PpacIHCBhIBaTbCsA B YUTATEIBCKOM (OpPMYJIsipe 3a KaXK/bli MOTYYESHHBIH JOKYMEHT;

— BO3BpallaTh JOKYMEHTHI B OUOIHOTEKY B yCTAaHOBJICHHBIE CPOKH;

— 3aMEHSThb JIOKYMEHThl OMOIMOTEKM B Ciy4yae UX YTpaTbl HWIH [OPYH UM
PaBHOLIGHHBIMM, MO0 KOMIIEHCHpOBaTh Yyiiepd B pa3Mmepe, YCTaHOBJIEHHOM
MpaBUIaMH MOJIb30BaHUS OUOIMOTEKOM;

— IIOJIHOCTBKO PACCUMUTATHCS C OUONMOTEKON MO HCTEYEHUH CpOKa OOYYEHUS WU
paboThI B LIKOJIE.

7.3. Ilopsimok mosib30BaHus OMOJIMOTEKOM:

— 3anuchk B OMONIMOTEKY OOydaroUuXcsi MPOU3BOIUTCS IO CIHMCOYHOMY COCTABY
Kjacca, MeNarorn4ecKMX M HUHBIX PAOOTHUKOB IIKOJBI - B WHAWBUAYAIBHOM
NOpsJiKe, poauTeneld (MHBIX 3aKOHHBIX IIpeJICTaBUTeNeil) O00y4Yarommxcs - 10
[acropry;

— TepeperucTpalys mojb3oBareael OMOIMOTeKH MPOUZBOAUTCS €XKErOHO;

— JOKYMEHTOM, ITOATBEPKIAIOIIUM IIPaBO IIOJIb30BaHUS OUOIMOTEKOU, SBJISETCS
YU TATEIbCKUN hopMyLsp;

— 4YUTaTeNbCKui GopMyIsip GUKCHPYeT JaTy BbIJAYM MOJIB30BATENIO JOKYMEHTOB U3
(oHna GMOIMOTEKH U X BO3BpALIEHUS B OUOIHOTEKY.
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7.4. Ilopsanok nons30BaHus aGOHEMEHTOM:

[10JIb30BATENIM UMEIOT TMPAaBO MOJY4YUTh HA JOM U3 MHOIOTOMHBIX M3aHuil He Bojee
JIBYX JTOKYMEHTOB OJJHOBPEMEHHO;
MaKCUMallbHbl€ CPOKH IOJIb30BaHUs JOKYMEHTaMH:

- yueOHUKH, yueOHble ocoOus - y4eOHBIN roI;

- HAy4YHO-IIOIyJIApHAas, TI03HaBaTelbHas, Xy0)KeCTBeHHas TuTepatypa - 14 nHei;

- ICPUOANYECKHE U3/IaHN, U3aHUs TIOBBIIIEHHOTO CrIpoca - 7 THel;
I10JIb30BATEJIM MOI'YT MHPOMJIUTE CPOK IOJIb30BaHUS JOKYMEHTAMH, €CJIH Ha HHX
OTCYTCTBYET CIPOC CO CTOPOHBI APYIHX M0Jb30BaTeIeH.

7.5. IopsinoK 1MoJIb30BaHKS YUTATBHBIM 3aJI0M:

— HOKYMEHTHI, IpeJHa3zHayeHHEbIEe )11 pa60TBI B UYHUTaJIbHOM 3alie, Ha JIOM He

BBIIAKOTCH,

SHUHUKIIONICAUH, CIIPABOYHUKH, PEAKHE, LECHHBICE M HMEKIIHECS B €IMHCTBEHHOM
9K3EMILISAPE JOKYMEHTEI BBIAAKOTCS TOJBKO IS p3.60TbI B YHUTaJIbHOM 3alie,

7.6. Topsimox paGoThI ¢ KOMITBEOTEPOM, PACIIONOKEHHBIM B OHOTHOTEKE:

paboTa ¢ KOMIIbIOTEPOM YHACTHHKOB 0GPa30BaTeBHOrO MpoLecca IIPOU3BOJUTCS

Mo rpaQuKy, YTBepXKIEHHOMY 3aBejyloliell OMOIHOTEKOH H B [IPUCYTCTBUHU
COTpYyAHUKA OUOIHOTEKH;

paspemiaercs paboTa 3a OJHUM IE€PCOHAILHBIM KOMIMBIOTEpOM He Oojee ABYX
4eJIOBEK OJHOBPEMEHHO;

paGOTa C KOMIIBIOTEPOM MPOU3BOJIUTCI COIIAcHO YTBEPXKAEHHBIM CaHHUTApPHO-
T'HT’MEHUYEeCKHUM TpGﬁOBaHI/IHM.
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Ipunoxenne Ne 1

AKT

O cBepke 6ubmuoTeyHoro poHaa
I'BOY Illkona Ne 1253
¢ @enepanbHbIM CIIUCKOM

SKCTPEMHUCTCKHX MaTCpHaIOM

CocraBneH komuccued B ToM, yto B Oubiaumoreke ['BOY Illkoma Ne 1253 6buia
Npou3Be/ieHa CcBepka umerollero OubnuoreuHoro Qouma ¢ DemepalbHBIM CIIUCKOM
IKCTPEMUCTCKAX MaTephalioB. YKa3aHHBIE B CIIHCKE OSKCTPEMHUCTCKHE MaTepHalbl B

oubnnoreunom goune 'BOY Ilkomna Ne 1253 He oGHapyKeHBI.

[Ipencenarens komuccuu / /
YieHbl KOMUCCUH / /
/ /
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[puaoskenne Ne 2

JKypuan ceepok 6ubanoreunoro ponaa 'bOY Illkona Ne 1253

Ne akra
y JlaTa nmpoBeieHus CBEPKHU PesynbraT cBepKu
Ne i/t 646 O INPOBEJICHUHU /
ubauoreyHoro GpoHaa (BBISIBIIEHO/HE BBISIBIICHO)
[IPOBEPKHU
l.
2,
3.
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